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Configuring Outlook for Exchange: 

- Open the Control Panel | Double-click Mail 

 

 
- Click Email Accounts 

 
 
 
- Click New… 
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- Click on Microsoft Exchange, POP3, IMAP, or HTTP 

- Click Next 

 

- Click on Manually configure server settings or additional server types 

- Click Next 
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- Click on Microsoft Exchange  

- Click Next 

 

- Type the Microsoft Exchange Server name and User Name, then click More Settings 
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- Click Connect to Microsoft Exchange using HTTP 

- Click Exchange Proxy Settings 
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Type the Exchange Proxy Server 

Change the Authentication to Basic Authentication 

Click OK | Apply | Next | Finish 

If the following login appears, type your User name and Password 

 

 




