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Configuring Outlook for Exchange:

- Open the Control Panel | Double-click Mail

T e FE .
il Setup - Cutlook ﬁ
E-mail Accounts
L;_? Setup e-mail accounts and directories,
Data Files I
4 Change settings for the files Outlook uses to Data Files. . |
&@ store e-mail messages and documents. = "
Profiles |

Setup multiple profiles of e-mail accounts and Show Profiles. .. |
data files. Typically, you only need one. =

Close |

- Click Email Accounts

(M Account Settings I

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

ata Files I RES Feeds | SharePaint Lists I Internet Calendars | Published Calendars | Address Books

Q New... S Repair... @ Change... 0 Set as Default >( Remove & &

MName Type

Selected e-mail account delivers new e-mail messages to the following location:

Personal Folders\Inbox

in data file

Click New...
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r@ Add New E-mail Account - i u

Choose E-mail Service

Connect to an e-mail account at your Internet service provider {ISP) or your
organization’s Microsoft Exchange server.

) Other
Connect to a server type shown below.

|Fax Mail Transport
| Outlook Mobile Service (Text Messaging)

| < Badk Mext = I[ Cancel

- Click on Microsoft Exchange, POP3, IMAP, or HTTP

- Click Next

rd@ Add MNew E-mail Account - - g

Auto Account Setup R

Your Mame: | |

Example: Barbara Sankowic

E-mail Address: | |

Example: barbara@contosa, com

Password: | |

Retype Password: | !

Type the password your Inkernet service provider has given you,

|| [¥]Manually configure server settings or additional server types:

i [ <Back |[ mext> | [ canel |

- Click on Manually configure server settings or additional server types

- Click Next
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[ .3 Add New E-mail Account I ﬁ

Choose E-mail Service

() Internet E-mail
Connect to your POP, IMAF, or HTTP server to send and receive e-mail messages.

icrosoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.

Connect to a server type shown below.
f |Fax Mail Transport
| | Outlook Mobile Service (Text Messaging)

<gack [ dext> ] [ concel |
= —— =
- Click on Microsoft Exchange
- Click Next
@ Add New E-mail Account —— [

Microsoft Exchange Settings
You can enter the required information to connect to Microsoft Exchange.

Type the name of your Microsoft Exchange server. For information, see your system
administrator,

Microsoft Exchange server: ;PEMEX\-'SOl
Use Cached Exchange Mode

Type the name of the mailbox set up for you by your administrator. The mailbox name
is usually your user name.

f User Mame: | S || Check Name

More Settings ...

[ < Back H Mext = ][ Cancel ]

- Type the Microsoft Exchange Server name and User Name, then click More Settings

Tel: 01604 453999 Email: info@softscript.co.uk www.softscript.co.uk
Company No. 8013502 Registered in England



[ ‘,3 Microsoft Exchange ﬁ
| General | Advanced | Security | Connection | Remote Mail

Connection

lUsze these settings when connecting to Microsoft
Exchange when working offline:

() Connect using my phone line
(7 Connect using Internet Explorer's or a 3rd party dialer

Modem
IJze the Following Dial-Up Metwarking connection:
Properties. .. Add...
Outlook Anywhere

Connect to Microsoft Exchange using HTTP

|| [ Exchange Proxy Settings... l

[ Ok ][ Cancel H Apply ]

- Click Connect to Microsoft Exchange using HTTP

- Click Exchange Proxy Settings

-‘3 Microscft Exchange Proxy Settings - .

===

select, contact your Exchange Administrator.

Connection settings
Lge this URL to connect to my proxy server for Exchange:
https:ff ewxchange.gohost.it

Connect using 351 only

Microzoft Office Outlook can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls (RPC) within HTTP packets. Select the protocol and the
identity verification method that you want to use. If you don't know which options to

[ only connect to proxy servers that have this principal name in their certificate:

[] on fast netwerks, connect using HTTF first, then connect using TCR TP
0On slow networks, connect using HTTP first, then connect using TCP/IP

Proxy authentication settings

lse this authentication when connecting to my proxy server for Exchange:

’Basic Authentication

)

[ 0K ] [ Cancel ]l
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Type the Exchange Proxy Server
Change the Authentication to Basic Authentication
Click OK | Apply | Next | Finish

If the following login appears, type your User name and Password
B Connect to PEMEXVSO1 |2 [

Connecting to PEMEXVS01
User name: | - _-
Password: 1
[ o J[ concel | ]
. — ——
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